
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 1. Agency Address 
,pplication Date Department of Education 

Office of Vocational Education 
Division of Vocational Instruct ion 
Agriculture Fducat ion 

- .- 
,pplication Number 

I -. . Atlanta,  &eorg&a 

FOR RECORDS MANAGEMENT USE 
Application Number m-w 
Date Received ~ ~ 

I-z\-B\ l-23-8\ 
Date Completed 

~ ... .- .~ .- . 

1. Record Series Desaiption This file contains the following'documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documents relating to: maintaining a l i s t  of a l l  vocational agr icu l ture  teachers i n  Georgia. 

a typewritten list of teachers names and the schools where employed. 

, *  --___ - 
3. Monthly Reference Rate 

One t o  six months old 

3. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers -;Shelves ---; Other (specify) - 

How often are records referred t o  which are: 

; Seven to twelve months old - --; Thirteen to twenty-four months old 

Genty-five months and older ? 

R-50-71, Rev. 76 



l-_._________I 

' E S J  _- NO I 10. 'Questjonnaire (Plae~an "X" in~the proper column) ~ ~ 

-- X 

a. Is this the official copy of the series? 
If not where is  it? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. ++- 7 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

-~ Y . ~- X documents be scheduled seDaratelv? . , ., , 

x f. I he information contained in this seriesever published? If \ L ~ L  altach u . ~ ~ ~  ~ ~ 

X If yes, attach CODY. 

~- - _ _ ~ f f ~ e ~ . w h e r e ?  Teacher Retirement ~ System (from 1953 ~ ~ on) ~~ 

st. 8 . . t .' 
g. I s  the infortriation contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 

~~ 
x i. I s  this series fora rnajorporfion ofitl_regularlv microfilmed?- - 

~ ~ _ _ ~  ~ L D a s  therecord series~result in a comDuwmimout? ~ ~ 

-_ __ ~. _ _  I x 1 c. Is thisa vital record? ~ _ _  ~~ 

~ 

I d. Does this series have historical or long t e r m e s e m a l u e ?  ~- - X I  

. . 
2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end~of each: 

0 Calendar Year; Fiscal Year: Other __ ~~ I- . .---then, 

0 Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold __ -~ -year(s); then 
0 Destroy. 
El Transfer to State Archives for permanent retention.(Remrd Copy) Hold work copy i n  c u r r e n t  f i l e s  
0 Other (Specify) a r e a  u n t i l  no longe r  needed f o r  

r e f e r e n c e ;  t hen  d e s t r o y .  

month(s) ~ _ _  year(s); then 
- year(s); then 

These instructions apply to al l  prior and future accumulations of the series. 

. 

mmendations i 

I f  disapproved, attach letter 
f explanation.) retary of StatetDesigne 


